
 

 

Unlicensed Assistant MLS Access Application 
As a free service to MLS Participants, unlicensed assistants may be assigned a login with superuser access to the 
FlexMLS system as a Member or Office Assistant.  This login will only be available to assist Brokers/Agents in their 
duties. The assistant login WILL NOT allow the user to directly enter/edit/search listings, email or any other 
functions. Instead, the login allows the assistant to sign-in as a “superuser” and allow for dual activity on the 
assigned Broker/Agent dashboard. 

 
The Broker/Agent is responsible for the information entered by any assistant. 

 
It is the responsibility of the Broker/Agent to contact the MLS Office within 24 hours of employment termination to 
in-activate the login. 

 
 

Name:      Nickname:        
 First Last 

Office Name:  Phone/Ext:       
 

E-Mail:     
 

Access Level:  Office Assistant  Member Assistant 
 

Assistant To:     
 

Requested Password: (6-8 Letters and Numbers ONLY)    
 
 
 

Assistant: Date:   
Signature 

 
 

Agent: Date:   
Signature 

 
    All requests must be approved by the Broker: 
 

As the Designated Broker, I understand that I am directly responsible for the accuracy of all information entered into 
the MLS system by any assistant. It is also my responsibility to contact the MLS within 24 hours of employment 
termination to in-activate the account. 

 
 

Broker: Date:   
Signature 

 
*Application will not be processed unless completed entirely. 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 


